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Foreword 
 
 
The DVUSD district is dedicated to the continuous development of each student. The purpose of this 
handbook is to provide information on the promotion, retention, and acceleration of students in grades 
K-8. This handbook also delineates uniform grading and reporting guidelines for teachers and 
administrators. The guidelines outlined in this handbook adhere to the requirements of the Arizona 
Revise Statutes and Deer Valley Unified School District (DVUSD) policies and regulations. 
  
Grading is the process by which teachers assess student learning and progress towards mastering the 
Arizona College and Career Ready Standards.  Reporting is the process by which teachers communicate 
information to parents/guardians about students’ mastery of taught subject matter and skills. 
 
This handbook is reviewed annually by a Handbook Review committee and adjustments made as 
necessary. 
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Arizona State Statutes 

The statutory authority to retain or promote a student in an elementary grade or to pass or fail a 
student in high school is set forth in A.R.S. § 15-701. 

 
A.R.S. § 15-701 states: 
E. A teacher shall determine whether to promote or retain a pupil in grade in a common school as 
provided in section 15-521, paragraph 3 on the basis of the prescribed criteria. The governing board, if it 
reviews the decision of a teacher to promote or retain a pupil in grade in a common school as provided 
in section 15-342, paragraph 11, shall base its decision on the prescribed criteria. 
 

A.R.S. § 15-342(11) states that the governing board of a district may: 
Review the decision of a teacher to promote a pupil to a grade or retain a pupil in a grade in a common 
school or to pass or fail a pupil in a course in high school. 
While the teacher has the primary responsibility to make these decisions, it is the Governing Board that 
has the authority to prescribe standards or criteria for promotion that may be in addition to those 
prescribed by the State Board of Education.  (A.R.S. § 15-701.C and 701.01.C).  However, once these 
criteria are set, a school district cannot delay graduation for a student who has achieved the necessary 
credits.  (Ariz. Atty. Gen. Op. 189-095).  

 
A.R.S. § 15-516 states: 
A full-time teacher who is employed by a school district or a charter school is immune from personal 
liability for all acts done and actions taken in good faith in evaluating or grading any student.  

 

A.R.S. § 15-521 states: 
Every teacher shall: 
1. Make student learning the primary focus of the teacher's professional time. 
2. Hold pupils to strict account for disorderly conduct. 
3. Take and maintain daily classroom attendance. 
4. Make the decision to promote or retain a pupil in grade in a common school or to pass or fail a pupil 
in a course in high school. Such decisions may be overturned only as provided in section 15-342, 
paragraph 11. 
5. Comply with all rules and policies of the governing board that relate to the duties prescribed in this 
section.  

 
3rd Grade AIMS requirement: 
A.R.S. 15-701 (3a) states: 
A requirement that a pupil not be promoted from the third grade if the pupil obtains a score on the 
reading portion of the Arizona instrument to measure standards test, or a successor test, that 
demonstrates that the pupil's reading falls far below the third grade level. 
A school district or governing board MAY choose to promote a pupil who earns an AIMS score that falls 
far below the third grade level for the following reasons: 

1. A good cause exemption if the pupil is an English learner or a limited English proficient students 
as defined in section 15-751 and has had fewer than two year of English language instruction. 

2. A child with a disability as defined in section 15-761 if the pupil’s individualized education 
program team and the pupil’s parent or guardian agrees that promotion is appropriate based 
on the pupil’s individualized education program. 
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Guidelines 
 
Promotion, retention, acceleration, and grading guidelines are designed to establish a procedure for 
providing an appropriate academic intervention and/or enhancement program for each student in Deer 
Valley Unified School District. It is the professional responsibility of every teacher to recognize and assist 
struggling students or challenge academically capable students at each grade level. This handbook 
provides an overview of professional responsibilities for classroom teachers, local school and district 
level administrators. In each case, an in depth examination of student needs should be conducted by all 
professionals. 

 
 

Standards 
 
Students must demonstrate accomplishment of the standards in reading, writing, mathematics, science 
and social studies adopted by the State Board of Education. 
 
In addition to these standards, test scores, grades, teacher recommendations, and other pertinent data 
will be used to determine promotion. 
 
In grades K-8, the student will be promoted if the student receives a teacher’s recommendation for 
promotion. 
 
If a parent or legal guardian disagrees with a promotion or retention decision of the teacher as provided 
in A.R.S. §15-521.10, the parent or legal guardian may request in writing that the Governing Board 
review the teacher’s decision. 

 
 

Definitions for Grades K-8 
 
Acceleration: Matching the level, complexity, and pace of the curriculum with the readiness 

and motivation of the student. 

Iowa Acceleration Scale:The Iowa Acceleration Scale is a tool for use by a team of school professionals 

when whole-grade acceleration (grade skipping) is being considered. The IAS was 

designed for use with students in grades K-8. The IAS provides a systematic and 

defensible way to generate recommendations and guidelines that will help make 

educated and appropriate placement decisions for students who demonstrate 

high ability and who have the capacity to process greater amounts of information 

and knowledge than they are able to acquire in their present learning 

environments.    
Promotion:    Meeting the criteria for moving to the next grade level 
Reassignment:  Not meeting all criteria for promotion at a grade level, (7/8) but moving to the 

next grade 
Retention:   Not meeting the criteria for promotion and remaining at the same grade level  
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Light’s Retention Scale: The Light’s Retention Scale (LRS) is a powerful tool that assists school 

professionals when making sensitive and often difficult decisions about 
promoting or retaining a child.  LRS provides opportunities for dialogue between 
parents and educators and assures all involved that the decision is based on 
thoughtful, professional findings. (Academic Therapy Publications) 

 
The student’s academic achievement level and cognitive ability are important, but physical and social 
characteristics are also determining factors.  A decision should be based on sufficient data collected over 
a period of time and motivated by a desire to place the student in the school program where the 
greatest success will result. 

 
Placement of Transfer Students New to the District 

Or Entry of Home Schooled Students 
 

Home schooled students or students entering without a current grade report should be placed in the 
age appropriate grade level.  Observation and evaluation over a period of three weeks will determine 
appropriate placement.   Evaluation will include reading, writing, math and social consideration.  After 
three weeks it will be determined if the data supports age appropriate placement be maintained or if 
the data supports a change in grade level. 
 
The principal will determine whether there should be any change in the grade-level placement of the 
student.  In making such determination, the principal will be guided by teacher recommendations and 
consultation with the parents/legal guardians.  (DVUSD Policy JG-R) 
 
Assignment of a student to classes shall be the responsibility of the principal after consideration of the 
student’s grade-level assignment, completion of any prerequisites, the student’s achievement, and any 
classroom limitations or class-size guidelines.  (DVUSD Policy JG-R) 
 
Children may be admitted to first grade that are six years of age, or shall be deemed six years of age if 
they reach such age prior to September 1 of the current school year.  Children entering first grade who 
are not six years old on or before August 31, but will be six years old by December 31 of the current 
school year will be tested through the Early Entry testing process.   
 

 

Home Schooled Students Wanting to Participate in 
DVUSD Extra‐Curricular Activities 

Students that are being Home Schooled at the K-8 level may participate in special area and/or 
exploratory classes and/or after-school sports at their home DVUSD school. All registration paperwork is 
required, including immunization records, and proof of residence, etc.  If sports participation applies, 
athletic paperwork would need to be completed.   
  
Students attending a Charter school may not participate in DVUSD exploratory classes or athletics. 
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Retention and Promotion 
Parent or Legal Guardian Information 

(From the Student Rights and Responsibilities Handbook) 
 

The Statutes 
The statutory authority to retain or promote a student in an elementary grade or to pass or fail a 
student in high school is set forth in A.R.S. 15-701. 
 
A.R. S. 15-701 states: 
E. A teacher shall determine whether to promote or retain a pupil in grade in a common school as 
provided in section 15-521, paragraph 3 on the basis of the prescribed criteria. The governing board, if it 
reviews the decision of a teacher to promote or retain a pupil in grade in a common school as provided 
in section 15-342, paragraph 11, shall base its decision on the prescribed criteria. 

 
 

Parental or Legal Guardian Rights 
A.R.S. 15-102 states: 
7. Procedures by which parents may learn about parental rights and responsibilities under the laws of 
this state, including the following: 
(e) The promotion requirements prescribed in section 15-701. 

 
 

Process for Parents or Legal Guardians 

If a parent or legal guardian chooses to contest the teacher’s decision to retain or promote a 
student:  

1. Within five days from the notification of intent to retain or promote, parent or legal guardian 

will complete a Retention Appeal form or Promotion Appeal form, submit it to the school 

secretary and schedule a meeting with the principal.   (See Appendix for forms). 

2. The appeal process will start immediately upon the parent/legal guardian’s completion and 

submission of an Appeal form. 

3. The teacher must fill out a Teacher Promotion or Teacher Retention Justification Form and 

attach the required documentation. 

4. The principal collects all forms, with the required documentation, and forwards the packet to 

the Associate Superintendent for Teaching and Learning for review.   

5. If warranted, the Associate Superintendent for Teaching and Learning will then schedule a 

hearing conference with the Governing Board.   
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PROMOTION 

 
 
 
 
According to A.R.S. § 15-521.10, each teacher shall make the decision for promotion or retention of students.  All 
recommendations for promotion must be documented by the teacher.  Recommendations that do not comply with 
the stated criteria must be substantiated by the teacher. 
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K-6 Promotion Procedures 
 
Student progression in grades K-6 is determined by a variety of indicators, as defined by state standards 
and district expectations, which are aligned with the Common Core State Standards (CCSS). These 
expectations include specific levels of student performance on locally determined assessments, 
including universal screenings and ongoing progress monitoring, and results of statewide assessments. 

Promotion from one level to the next is based upon each student’s progress toward the accomplishment 
of high standards that are both challenging and achievable. The evaluation of each student’s progress 
will be based upon the student’s classroom work, observations, tests, district and state assessments, 
and other relevant information. 

 
Promotion Criteria for Grades K-6 include: 
At the K-6 level, it is the responsibility of the teacher to notify parents, via the fourth quarter report 
card, of the intent to promote to the next grade. 
 

A. Achievement:  Students must demonstrate accomplishment of the standards in reading, 
writing, mathematics, science and social studies adopted by the State Board of 
Education.  In grades K-6, the student will be promoted when the student receives a 
teacher’s recommendation for promotion. 

B. Attendance: The minimum attendance standard for the Deer Valley Unified School 
District is 90% of the days of the school year per A.R.S. §15-802 and A.R.S. § 15-803.  
Extenuating circumstances will be considered on an individual basis.  Students who are 
absent 10% of the school year, or 18 days, may need to be retained.  

 

 If a teacher notices a pattern of absences and/or tardies that is affecting student 
performance, the teacher may contact the parents/legal guardians.  Student 
absences for each grading period are to be recorded on the report card. If the 
absences are a reason for low grades, the teacher may wish to write a comment 
on the report card.  Attendance issues may not be the sole criterion for 
retention 
 

 According to Arizona State Law, A.R.S.§15-802, students who are identified as 
having chronic health problems must have the opportunity to keep up with class 
work through homework assignments.  (See Appendix - Form JHD-EB) 

 
 

Social & Emotional component: 
The student’s academic achievement level and cognitive ability are important, but physical and social 
characteristics are also determining factors.  Schools will use the Light’s Retention Scale (see page 7) for 
student data. 
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7-8 Promotion Procedures 

 

Student progression in grades 7-8 determined by a variety of indicators, as defined by state standards 
and district expectations, which are aligned with the Common Core State Standards (CCSS). These 
expectations include specific levels of student performance on locally determined assessments, 
including universal screenings and ongoing progress monitoring, and results of statewide assessments. 

Promotion from one level to the next is based upon each student’s progress toward the accomplishment 
of high standards that are both challenging and achievable. The evaluation of each student’s progress 
will be based upon the student’s classroom work, observations, tests, district and state assessments, 
and other relevant information. 

Promotion Criteria for Grades 7-8 include: 
At the 7-8 level, it is the responsibility of the teacher to notify parents of the intent to promote to the 
next grade. 

 
A. Achievement:  The minimum requirement for promotion to the next grade level is a D or 

higher in the final grade in ALL four core academic subjects.  
 

A student must pass all four core academic subjects (English language arts, 
mathematics, science and social studies) in order to qualify for promotion to the next 
grade. Within specified guidelines, schools shall have the authority to “place” a student 
who does not meet promotion requirements based on the best educational interest of 
the child. 

 
B. Attendance:  The minimum attendance standard for the Deer Valley Unified School District is 

90% of the days of the school year per A.R.S. §15-802 and A.R.S. § 15-803.  Extenuating 
circumstances will be considered on an individual basis.  Students who are absent 10% of the 
school year, or 18 days, may need to be retained.  

 

 If a teacher notices a pattern of absences and/or tardies that is affecting student 
performance, the teacher may contact the parents/legal guardians.  Student 
absences for each grading period are to be recorded on the report card. If the 
absences are a reason for low grades, the teacher may wish to write a comment 
on the report card.  Attendance issues may not be the sole criterion for 
retention 
 

 According to Arizona State Law, A.R.S.§15-802, students who are identified as 
having chronic health problems must have the opportunity to keep up with class 
work through homework assignments.  (See Appendix - Form JHD-EB) 

 
Social & Emotional component: 
The student’s academic achievement level and cognitive ability are important, but physical and social 
characteristics are also determining factors.  Schools will use the Light’s Retention Scale (see page 7) for 
student data. 
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K-8 Promotion Appeal Process 
 

 

Parent/legal guardian- 
 
Within five days from the notification of intent to promote:  

1. Complete a Promotion Appeal form and submit it to the school principal or secretary.   

2. Notify the school principal to schedule a meeting.   

3. The appeal process will start immediately upon the parent/legal guardian’s completion 

and submission of a Promotion Appeal Form. 

 

Teacher –  

 

Fill out a Teacher Promotion Justification Form and attach the following required 

documentation: 

a. Promotion Appeal Form from parent(s)/legal guardian(s) 

b. Copies of Report Cards 

c. Copy of the student’s attendance record 

d. Test results from District Assessments (DIBELS Next, Reading or Math Assessments, 

Scholastic Reading Inventory (SRI), teacher-made tests, etc.) and state mandated 

assessments (AIMS, SAT 10) 

e. Examples of the student’s work and examples of an average student’s work (be sure 

to remove the average student’s name from the papers) 

f. Copy of the student’s Intervention Plan or documentation of intervention 

g. Records of communication with the student’s parents/legal guardians (telephone 

logs and copies of written/electronic communication) 

h. Verification of conferences with parents/legal guardians (signed forms with a list of 

items discussed) 

i. Light’s Retention Scale Rating (see page 35) 

 
Principal – 

 

1. Meet with parents. 

2. Sign the Teacher Justification Form.   

3. Collect all forms, with the required documentation, and forward the packet to the 

Associate Superintendent for Teaching and Learning for review and decision.   

4. If warranted, the Associate Superintendent for Teaching and Learning will then schedule 

a hearing conference with the Governing Board.   
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RETENTION 

 
 
 

According to A.R.S. § 15-521.10, each teacher shall make the decision for promotion or retention of students.  All 
recommendations for promotion must be documented by the teacher.  Recommendations that do not comply with 
the stated criteria must be substantiated by the teacher. 
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Retention Procedures 
 

Prior to retention, it is the belief of the Deer Valley Unified School District that the school staff makes a 
concerted, proactive effort to provide the learning opportunities and support systems that students 
need for success.  It is important for teachers to document instructional strategies used as interventions 
for underachieving students.  Conducting a General Education Intervention Team (GEIT) meeting is 
necessary when considering retention. 
 
Promotion of students annually is desirable; however, it is recognized that under certain circumstances 
retention must be considered for some students. Retention of elementary school students shall conform 
to the following: 

1. Every effort shall be made to identify potential retainees as early as possible during the school 
year and to work with the students’ parents/legal guardians to improve academic performance. 

2. Attendance regulations set forth by Arizona Department Education ARS 15-803 shall 
be enforced. 

 
 
Promotion of students in grade 3 shall follow requirements set forth in A. R. S. 15-701: 
Effective the 2013-2014 school year, no third grade student shall be promoted to the fourth grade if the 
student obtains a score on the third grade AIMS reading test that indicates he or she is reading far below 
third grade. (A.R.S. 15-701) 
 
 
At the K-8 level, it is the responsibility of the teacher or counselor to notify the parents/legal guardians 
of intent to retain. A copy of the notification is turned in to the principal.  The final recommendation to 
retain is made by the teacher with the use of the Light’s Retention Scale (see page 7).  Consultation with 
the principal and other staff members and involvement of parents/legal guardians in all steps of the 
retention process are vital.  No decision for retention shall be made without parent/legal guardian 
involvement.   

 
If parents/legal guardians feel retention is not in the best interest of the child they should: 

1. Meet with the child’s teacher to share concerns 
2. Complete a Retention Appeal Form (see appendix) and submit it to the child’s teacher 
3. Schedule a meeting with the school principal to review school and home documentation 

and the process of retention. 
4. The appeal process will start immediately upon the parent/legal guardian’s completion and 

submission of a Retention Appeal Form. 
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Retention Criteria for Grades K-6 include: 
 
A. Achievement:  Students must demonstrate accomplishment of the standards in reading, writing, 

mathematics, science and social studies adopted by the State Board of Education.   
  
B. Attendance:  The minimum attendance standard for the Deer Valley Unified School District is 90% of 

the days of the school year per A.R.S. §15-802 and A.R.S. § 15-803.  Extenuating circumstances will 
be considered on an individual basis.  Students who are absent 10% of the school year, or 18 days, 
may need to be retained.  

 

 If a teacher notices a pattern of absences and/or tardies that is affecting student 
performance, the teacher may contact the parents/legal guardians.  Student absences 
for each grading period are to be recorded on the report card. If the absences are a 
reason for low grades, the teacher may wish to write a comment on the report card.  
Attendance issues may not be the sole criterion for retention 
 

 According to Arizona State Law, A.R.S.§15-802, students who are identified as having 
chronic health problems must have the opportunity to keep up with class work through 
homework assignments.  (See Appendix - Form JHD-EB) 

 
Social & Emotional component:  
The student’s academic achievement level and cognitive ability are important, but physical and social 
characteristics are also determining factors.   Schools will use the Light’s Retention Scale (see page 7) for 
student data. 
 

K-6 Retention Notification Timeline: 
 
Following the end of 1st quarter: 

 Parents/legal guardians are notified that their child is experiencing academic difficulty during 
their first conference time 

 Teacher will notify and conference with administration regarding concerns. 
 A GEIT meeting to problem-solve for students and to provide interventions and strategies to 

teachers 
 Information flagged in PowerSchool 

 
Following the end of 2nd quarter: 

 Parents/legal guardians are notified of possible retention. 
 Use K-6 Notification of Possible Retention letter (Principal must sign letter) 
 Update information in PowerSchool 

 
Six weeks after the end of third quarter, upon documentation of teachers’ final grades: 

 Parents/legal guardians are notified of intent to retain.  
 Use K-6 Notification of Retention letter/Appeal letter (Principal must sign letter) 
 Update information in PowerSchool 

 
Within five days of the date of notification of retention, parents/legal guardians may appeal the 
decision to retain by completing the Grade K-8 Retention/Promotion Appeal Form.  A meeting is held 
with parent/legal guardian, teachers and Principal. 
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Retention Criteria for Grades 7-8 include: 
 
A. Achievement:  The minimum requirement for reassignment to the next grade level is a D or higher 

for the final grade in ALL four core academic subjects.  

B. Attendance:  The minimum attendance standard for the Deer Valley Unified School District is 90% of 
the days of the school year per A.R.S. §15-802 and A.R.S. § 15-803.  Extenuating circumstances will 
be considered on an individual basis.  Students who are absent 10% of the school year, or 18 days, 
may need to be retained.  

 If a teacher notices a pattern of absences and/or tardies that is affecting student 
performance, the teacher may contact the parents/legal guardians.  Student absences for 
each grading period are to be recorded on the report card. If the absences are a reason for 
low grades, the teacher may wish to write a comment on the report card.  Attendance 
issues may not be the sole criterion for retention 

 According to Arizona State Law, A.R.S.§15-802, students who are identified as having 
chronic health problems must have the opportunity to keep up with class work through 
homework assignments.  (See Appendix - Form JHD-EB) 

 
Social & Emotional component: 
The student’s academic achievement level and cognitive ability are important, but physical and social 
characteristics are also determining factors.  Schools will use the Light’s Retention Scale (see page 7) for 
student data. 
 

7-8 Retention Notification Timeline:  
 
Following the end of 1st quarter: 

 Parents/legal guardians are notified of possible retention.  
 Teacher will notify and conference with administration regarding concerns. 
 Use Grades 7 and 8 - First Quarter Letter 
 Information flagged in PowerSchool 

 
Following the end of 2nd quarter: 

 Parents/legal guardians are notified of possible retention 
 Use Grades 7 and 8 - Second Quarter Letter 
 Update information in PowerSchool 

 
Following the end of 3rd quarter: 

 Parents/legal guardians are notified of possible retention. 
 Use Grades 7 and 8 - Third Quarter Letter 
 Update information in PowerSchool 

 
At the end of 4th quarter, upon documentation of teachers’ final grades, parents/legal guardians are 
notified of retention. Use Grades 7 and 8 End of Year – Retained/Reassigned letter. 
 
Within five days of the date of notification of retention, parents/legal guardians may appeal the 
decision to retain by completing the Grade K-8 Retention Appeal Form. 
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Reassignment Criteria for Grades 7-8 include: 
 

Achievement: The minimum requirement for reassignment to the next grade level is a D or higher for 
the final grade in ALL four core academic subjects. Students who fail a core academic subject must pass 
that subject in summer school in order to be reassigned.  Summer school is at parent/legal guardian’s 
expense. 
 
Reassignment is not an option for students who do not meet this minimum standard except for the 
following situations:  

 Seventh grade students who will be 15 years old during the upcoming school year and/or 
will have attended grades seven and eight for three years will be reassigned to the 8th grade. 

 Students who will be 16 years old during the upcoming school year and/or will have 
attended grades seven and eight for three years will be reassigned to the high school. 
 

B. Attendance:  The minimum attendance standard for the Deer Valley Unified School District is 90% of 
the days of the school year per A.R.S. §15-802 and A.R.S. § 15-803.  Extenuating circumstances will 
be considered on an individual basis.  Students who are absent 10% of the school year, or 18 days, 
may need to be retained.  

 If a teacher notices a pattern of absences and/or tardies that is affecting student 
performance, the teacher may contact the parents/legal guardians.  Student absences for 
each grading period are to be recorded on the report card. If the absences are a reason for 
low grades, the teacher may wish to write a comment on the report card.  Attendance 
issues may not be the sole criterion for retention 

 According to Arizona State Law, A.R.S.§15-802, students who are identified as having 
chronic health problems must have the opportunity to keep up with class work through 
homework assignments.  (See Appendix - Form JHD-EB) 
 

Social & Emotional component: 
The student’s academic achievement level and cognitive ability are important, but physical and social 
characteristics are also determining factors.  Schools will use the Light’s Retention Scale (see page 7) for 
student data. 
 

 
7-8 Reassignment Notification Timeline:  
 
Following the end of 3rd/4th fourth quarter, parents/legal guardians of students who are now passing 
but were previously recommended for retention are notified of promotion to the next grade level. Use 
Grades 7 and 8 “Reassignment” Letter. 

 
At the end of 4th quarter, parents/legal guardians of 7th grade students who are recommended for 
retention and will be 15 years old during the upcoming school year are notified that their child will be 
reassigned to 8th grade. Use 7th Grade Retention /15 Years Old Letter  

 
At the end of 4th quarter, parents/legal guardians of 8th grade students who are recommended for 
retention and will be 16 years old during the upcoming school year are notified that their child will be 
reassigned to high school. Use 8th Grade /16 Years Old Letter. 
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K-8 Retention Appeal Process 
 

 

Parent/legal guardian- 
 
Within five days from the notification of intent to retain:  

1. Complete a Retention Appeal form and submit it to the school principal or secretary.   
2. Notify the school principal to schedule a meeting.   
3. The appeal process will start immediately upon the parent/legal guardian’s completion 

and submission of a Retention Appeal Form. 

 

Teacher –  

 

Fill out a Teacher Retention Justification Form and attach the following required 

documentation: 

a. Retention Appeal Form from parent(s)/legal guardian(s) 

b. Copies of Report Cards 

c. Copy of the student’s attendance record 

d. Test results from District Assessments (DIBELS Next, Reading or Math 

Assessments, Scholastic Reading Inventory (SRI), teacher-made tests, etc.) and 

state mandated assessments (AIMS, SAT 10) 

e. Examples of the retained student’s work and examples of an average student’s 

work (remove the average student’s name from the papers) 

f. Copy of the student’s Intervention Plan or documentation of intervention 

g. Records of communication with the student’s parents/legal guardians 

(telephone logs and copies of written/electronic communication) 

h. Verification of conferences with parents/legal guardians (signed forms with a list 

of items discussed) 

i. Light’s Retention Scale (see page 7) Rating 

 

Principal – 

 

1. Meet with parents. 

2. Sign the Teacher Justification Form.   

3. Collect all forms, with the required documentation, and forward the packet to the 

Associate Superintendent for Teaching and Learning for review and decision.   

4. If warranted, the Associate Superintendent for Teaching and Learning will then schedule 

a hearing conference with the Governing Board.   
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ACCELERATION 
 
 
 
In accordance with DVUSD Governing Board policy IKEB the final decision to accelerate a student rests with the 
Superintendent. 
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Acceleration Information 

DVUSD Board Policy I‐7300 IKEB states: 

When circumstances indicate that acceleration in grade placement is in the best interest of the student, 
close cooperation between the parents/legal guardians and all school personnel involved is imperative. 
Each student’s placement will be considered individually and decisions will be made only after a careful 
study of facts relating to the student’s growth and development. The student’s academic achievement 
level and cognitive ability are important, but physical and social characteristics are also determining 
factors. A decision should be based on sufficient data collected over a period of time and motivated by 
a desire to place the student in the school program where the greatest success will result. 

The final decision to accelerate a student rests with the Superintendent. Parental/legal guardian 
involvement in all steps of the process is vital. Parental consent to the acceleration of a student should 
be in writing. 

If parents do not approve of a decision regarding the acceleration of the student, they may appeal the 
decision to the Superintendent. Further appeal, if necessary, may be made to the Board. 

What is Acceleration? 
Acceleration is one of the most effective ways to meet high achieving and/or gifted students’ 
educational needs. While DVUSD wants acceleration opportunities to be accessible to students whom it 
will benefit, we also acknowledge that decisions to accelerate must be well reasoned and evidence 
based. The decision to accelerate changes the path of a child’s education and should be made carefully. 

Grade Based Acceleration (see Whole Grade Acceleration – Grade skipping below) 
shortens the number of years a student spends in K‐12 schooling. Students are placed by factors other 
than age, and given opportunities to master content faster. Also includes early entrance. 
Forms of grade‐based acceleration 

•  Early admission to 1st  grade 

•  Whole‐grade skipping 

•  Early entrance into middle or high school 

Content Based Acceleration (see Single‐subject Acceleration below) provides students with 
content, skills, or understanding that is beyond their grade level or age. Students can work on the 
advanced content either within their current age grade level, in a content replacement pull‐out class 
(SAGE), or in a classroom above their age grade level. Opportunities for content‐based acceleration 
include: 

•  Single‐subject acceleration 

•  Curriculum compacting * 

•  eSchool online classes 

*Curriculum compacting -- Standard curriculum is compressed into a shorter period of time, 

allowing the gifted student to study related material while classmates master standard content. 
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Acceleration Procedures 
 
Whole Grade Acceleration (Grade Skipping) 
When a student displays significant academic, emotional, and social maturity, the child's age‐grade 
might not be the optimal placement. Parents, school staff, and the child can initiate consideration for 
grade skipping.  
 
The Iowa Acceleration Scale (IAS) will be used by all schools when considering grade skipping in grades 
K-8. It is a tool commonly used to guide decisions about whole‐grade acceleration. The IAS provides a 
systematic, objective process by using data to inform the decision. It uses factors such as ability, 
motivation, attitude, and peer relationships in addition to ability, aptitude, and achievement. The result 
is a prediction of success with grade skipping, and a recommendation for or against whole‐grade 
acceleration. 
 
If parents/legal guardians feel whole‐grade acceleration is in the best interest of the child they should 
complete a Request for Whole Grade Acceleration Form (see appendix) and submit it to the principal. 
 
The principal will: 
1. Request the Iowa Acceleration Scale (IAS) and Summary and Planning Record from the Associate 
Superintendent of Curriculum, Instruction, and Assessment. 
2. Form an acceleration team that includes the following people: 

 Principal  

 Current teacher  

 Receiving teacher  

 Parents or legal guardians 

 Any specialists who work with the child (gifted, ELL, Special Education, etc.) if applicable 

3. Gather available assessment data including: Ability, Aptitude, and Achievement (required for the IAS 
completion). 
 Options for each area include but are not limited to: 

 Ability- Cognitive Abilities Test (CogAT), Woodcock Johnson Tests of Cognitive Abilities 

(WJ-Cog); these assessments may be administered by a gifted teacher or school 

psychologist. Parents may provide a report completed by a private psychologist if it 

meets the State of Arizona’s criteria for gifted identification. 

 Aptitude- DVUSD Benchmark exams given above grade level (at the level being 

considered for placement). 

 Achievement- State standardized assessments, Woodcock Johnson Tests of  

Achievement     (WJ-ACH); these tests may be administered by a school psychologist or 

qualified teacher. 

4. Schedule testing for any areas (ability, aptitude, and achievement) where scores are not already 
available. School psychologists, gifted teachers, and other qualified staff may administer the 
assessments. 
5. Meet with the acceleration team to complete and discuss the IAS.  

 The team will review the required data to complete the IAS including ability, aptitude, and 

achievement scores. Using the IAS, the team will make a recommendation for or against 

whole‐grade acceleration.  



 

22 
 

 The team will use the IAS Summary and Planning Record to outline subsequent steps to ensure 

success. This process is detailed below. 

 If the team recommends whole grade acceleration, the principal will forward the IAS Planning 

Record to the Associate Superintendent of CIA’s office for review. S/he will forward to the 

Superintendent, who will make the final recommendation for or against acceleration.  Further 

appeal, if necessary, may be made to the Board. 

 If the decision is made not to skip a whole grade, the team should consider single-subject 

acceleration. See the Single-Subject Acceleration (Content Replacement) section below. 

 
Planning and Monitoring for Success- After a decision to whole‐grade skip, the team will complete the 
IAS Summary and Planning Report. This document summarizes all of the important information from the 
IAS and outlines: 

 a step‐by‐step plan of the program change 

 a transition plan 

 a monitoring plan 

Each member of the acceleration team should receive a copy of the plan, and one must be placed in the 
student’s cumulative file.  

A follow‐up meeting with the acceleration team should take place within eight weeks of the grade 
change. At this time, the team may establish a need for continued monitoring or other interventions to 
ensure success. An accelerated student may need a semester or longer to fully adjust to the new 
placement. During this time, staff should closely monitor the student for gaps in academic 
understanding or social difficulties. Should problems arise, factors other than the placement change may 
be contributing to the problem. Be sure to examine all issues and possible related factors before making 
further decisions. 

Timeline for Requesting Whole Grade Acceleration: Parents requesting whole grade acceleration must 
do so before the end of the 3rd quarter to be considered for skipping the next school year. Principals may 
not be able to consider summer requests until school staff returns from summer break.  
 

Whole Grade Acceleration Special Circumstances 

Early admission to 1st grade: Children may be admitted to first grade that are six years of age, or 

shall be deemed six years of age if they reach such age prior to September 1 of the current 

school year. Children entering first grade who are not six years old on or before August 31, but 

will be six years old by December 31 of the current school year will be tested through the early 

entry testing process (more information is available on the district website under “General 

School Information”). 

Whole Grade Acceleration Over Kindergarten: Students who do not meet the criteria for early 

admission to 1st grade but who want to skip over kindergarten must start the school year before 

requesting acceleration so that the appropriate assessments may be administered. The 

exceptions can be made for those parents providing the required assessments obtained from a 

private or a school psychologist completed at the parent’s expense.  
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Whole Grade Acceleration Over 8th Grade into High School: For students accelerating over 8th 

grade into high school, the principal must contact a counselor or administrator at the receiving 

high school to participate on the acceleration team. That contact will monitor the student’s 

transition into high school for the first semester and will coordinate interventions if necessary. 

Single‐Subject Acceleration (Content Replacement) 

Some students are ready to move through single subject areas (usually math or reading) at a faster pace 
than their grade level peers. Other students have had earlier exposure to content and, if they have 
reached mastery of grade level content, need to accelerate in order to learn new material. If a child as 
mastery of the grade level material in a subject area, it may be appropriate to allow them to go to a 
higher grade level for that subject area. This is considered content replacement, and the student will be 
graded on the expectations of the accelerated grade level for that subject. The student’s academic 
achievement level and cognitive ability are important, but physical and social characteristics are also 
determining factors. 
 
In DVUSD, students who are identified as gifted typically have the opportunity to accelerate in math, 
reading, or both in grades three through six in SAGE. If a student is not identified gifted or does not 
have access to SAGE and parents/legal guardians want to request single‐subject acceleration they 
should complete a Request for Single‐Subject Acceleration Form (see appendix) and submit it to the 
principal. 

 
The principal will form a team that includes the following people: 

 Principal 

 Current content area teacher 

 Receiving content area teacher 

 Parents or guardians 

 Any specialists who work with the child (gifted, ELL, special education, etc.) if applicable 

 

The team will look at pertinent data (including but not limited to AIMS, DVUSD Benchmark exams, and 
grades from the current class). They should consider any gaps that may exist or develop because of 
skipped content and develop a plan to fill them. Additionally, the team should develop a transitional 
plan to support the child with social and emotional factors, and to monitor success throughout the 
remainder of the school year. 

If a team decides that content area acceleration is in the child’s best interest, they will proceed with 
placement and monitor progress as planned. The final decision to accelerate a student in a 
single‐subject grade level rests with the school principal. 
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Homework 
 

DVUSD Board Policy IKB states: 
The Board recognizes that development of study skills and self-discipline are integral and indispensable 
elements of a quality educational process. 
 
Homework should be assigned on a routine and systematic basis consistent with the maturity, special 
needs, potential, and achievement level of the individual student.  The student should learn that he/she 
has a responsibility for actively pursuing knowledge without immediate supervision outside as well as 
within the classroom. 
 
It is critical that all students, regardless of their intellectual capacity, understand that mastery of skills is 
not always possible within the time constraints of the classroom.  All students should exit the system 
with a firm foundation for pursuing knowledge and developing skills on an independent basis. 
 
Homework should not carry the stigma of punishment.  Its assignment should be specifically addressed 
to the objectives outlined herein. 
The Superintendent is responsible for procedures that will achieve the following objectives through 
homework: 

 Elevation of deficient performance to acceptable standards. 
 Reinforcement and mastery of critical skills and concepts. Special emphasis will be placed on 

mastery of basic skills. 
 Challenge through exploration of concepts and skills that complement and elaborate those 

introduced in the classroom. 
 Feedback from the teacher through correction and clarification of all outside assignments. 

 

 

Home Practice Philosophy 
 

Home practice, sometimes referred to as homework, is essential for increasing and reinforcing student 
learning and achievement for course standards.  Through home practice, teachers provide students 
opportunities to increase their understanding of essential knowledge relating to course standards.  
Home practice means a student is engaged in applying new learning in order to get to as close to 
mastery of a standard as possible.  Teachers should assign home practice work that extends course 
learning in a manner that is appropriate to a student’s age, grade level, and achievement level.  Home 
practice work may also be differentiated to meet individual students’ learning needs to help increase 
student mastery of skills.  Student participation is critical in order to receive specific feedback on how to 
improve and become successful in meeting course standards.  In addition to increasing student 
achievement, home practice also provides the student opportunities to develop critical, independent 
study skills and self-discipline for their own educational journey.   
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Home Practice Guidelines and Procedures 
 

Research provides strong evidence that, when used appropriately, home practice benefits student 

achievement. To make sure that home practice is appropriate, teachers should follow these guidelines:  

Time Guidelines 

 Carefully assign home practice so that it is appropriate to students' age and achievement levels.  

Also, be careful that home practice does not take too much time away from other home 

activities (Marzano & Pickering, 2007). 

 Home practice directly related to the standards-based instructional objectives can be assigned 

using the following time guidelines:  

 Grades K-1: up to 30 minutes per night across all content areas 

 Grades 2-3: up to 60 minutes per night across all content areas 

 Grades 4-6: up to 90 minutes per night across all content areas 

 Grades 7-8: up to 120 minutes per night across all content areas 

 Content areas need to collaborate on how much work is given each evening. 

 Larger projects or assignments should be split up over multiple days. 

 Home practice times can be differentiated for the needs of each student. 

 

Assigning Home Practice  
 Assign purposeful work for students to practice at home. Focus on giving students home 

practice tasks such as practicing a skill that has been addressed in class to deepen the students’ 
understanding and knowledge, providing students opportunities to extend their learning 
through independent investigation, or allowing for differentiation that allows students to 
explore topics of their own interest (Marzano & Pickering, 2007). 

 Create home practice opportunities that maximize chances for student completion and success.  

Ensure home practice is the appropriate level of difficulty for each student so that they may 

complete the assignments with success independently.  Home practice should also be 

challenging enough to make it interesting and valuable as a learning tool (Marzano & Pickering, 

2007). 

 When evaluating home practice, the teacher will provide students valuable feedback on their 

learning in a variety of ways.   Feedback is critical for improving student achievement. 

 

Parental Involvement 

 Parental involvement in home practice should be supportive of student learning without the 

expectation that parents are teachers at home or are there to police the students’ homework 

completion.  Possibly have parents assist by listening to their students summarize their learning.  

It is important to recognize that each student has a different support system at home and that 

successful home practice should be possible for each student in each different home 

environment (Marzano & Pickering, 2007). 
 
 
Reference:  Marzano, R. & Pickering, D. (2007). The Case for and Against Homework. Responding to Changing Demographics, 64(6), 74-79.  
Retrieved from: http://www.ascd.org/publications/educational-leadership/mar07/vol64/num06/The-Case-For-and-Against-Homework.aspx  

http://www.ascd.org/publications/educational-leadership/mar07/vol64/num06/The-Case-For-and-Against-Homework.aspx
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Make Up Opportunities 
 

DVUSD Board Regulation IKEA-R (I-7261): 
When a student is absent from school, teachers shall provide an opportunity for the student to make up 
work for any absence in order to close learning gaps from time away from school.  A student who is 
absent from school misses a valuable part of the benefit of in-school education and may experience 
challenges in understanding content and curriculum that was missed which may put the student at risk 
from meeting content standards. Adjustments may be made when it is in the best interest of the 
student(s). 
 

 Each teacher will provide the student’s assignment(s) and any handout or materials necessary 

for accomplishment of such assignment(s), allowing a minimum make up period of one (1) day 

for each day absent. Teachers may adjust time based on the individual needs of the student or 

assignment. 

 Students who miss school work because of unexcused absences or suspensions will be given the 

opportunity to make up missed work for credit.  Teachers shall assign such make up work as 

necessary to ensure academic progress, not as a punitive measure. 

 It will be the responsibility of any student who misses a laboratory assignment, performance, 

project, or test to arrange with the teacher a mutually convenient time to perform the 

assessment.  

 If the teacher is unable to supply the student with a make up assignment, the student will not be 

held responsible for that make up assignment.  

 The student has the responsibility to work with the teacher to develop a plan for making up 

homework and tests.  

 If work is not turned in by the time the assignment is due, and the student fails to provide an 

acceptable explanation of the extenuating circumstances that would merit an extension, the 

teacher may choose to not accept the student’s make up work and may seek alternative 

assignments or assessments to determine proficiency on subject matter. 

 Daily Assignments vs. Long-Term Projects:  There is an important distinction between 

daily/formative assignments and long-term/summative projects.  Make up policies regarding 

long-term/summative projects are at the discretion of the individual teacher based on the time-

frame of the student’s absence and the requirements of the long-term project. 

 In situations where the student will be absent for more than (3) three days, due to illness, or 

when the parent notifies the office that the student will be absent more than one (1) week for 

other reasons, teachers may provide required assignments in advance or send assignments with 

the student. 

 In the case of school absences for up to three months due to chronic health conditions certified 

by a doctor, procedures in DVUSD board regulation, Exclusions and Exemptions from School 

Attendance (JHD, J-1961), will be followed for student make up work.   
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Accommodations/Modifications/Accelerations 
 
Accommodations, modifications and acceleration are provisions that are made in how a student 
accesses and demonstrates learning. If provided to students they are to be indicated on the 
supplemental page of the first through sixth grade report cards by checking the appropriate box. 

� Accommodations � Modifications � Acceleration 
 
On the report card, when describing acceleration, accommodation, modification as they relate to 
student instruction it is appropriate to write “The curriculum has been accelerated, accommodated, or 
modified to meet student needs”. It is not appropriate to refer to a student as English Language Learner 
(EL), having an Individualized Education Program (IEP), etc. as this information could lead to 
discrimination when report card information is disseminated to entities outside of the parents and 
school district.  
 
Accommodations do not change the curriculum, the instructional level, the content, or the 
performance criteria. Accommodations change how students access and express knowledge on a daily 
basis. All students may receive accommodations, including students in general education, students in 
the GEIT process, those on a 504 plan and students with an Individualized Education Program (IEP). 
Examples of accommodations include, but are not limited to: 
 

 shorter reading and writing assignments. 

 test questions read/explained to the 
student  

 provide answers to essay-type questions 
by speaking, rather than writing them 
down. 

 giving the student extra time to complete 
assignments or tests 

 breaking up testing over several days 

 providing audio recordings of lectures or 
books 

 giving copies of teacher’s lecture notes 

 reducing the reading level 

 using large print books, Braille, or books 
on CD (digital text) 

 reducing the difficulty of assignments 

 using a student/peer tutor 

 allowing answers to be given orally or 
dictation 

 using a word processor for written work 

 using sign language, a communication 
device, Braille, or native language if it is 
not English. 

 use of a calculator for math assignments 
when calculation skills are not being 
assessed 

 
 
Modifications change how much of the curriculum the student is expected to learn.  While students in 
general education are expected to access all of the standards for their grade level, students who  receive 
modifications may only access one or two standards for their grade level. These standards should reflect 
the skills that are most essential for the student to understand.  Modifications should only be marked 
for students who qualify to take the alternative assessment (AIMS A).  
 
Please refer to the Deer Valley Special Education Services document, “High Expectations for All 
Students: A Toolkit for Charting the Course,” for more information on accommodations and 
modification. More information on accelerations can be found on pages 20-24 of this document.  
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Acceleration means that the content and/or learning environment has been changed to provide 
curriculum sooner at a faster pace. Students can be accelerated either by skipping to a higher grade or 
by receiving accelerated instruction in a single subject. On the K-6 report cards, acceleration should be 
checked when the student is receiving content replacement in one or more areas. For example:  

 The student leaves his/her classroom to go to a classroom at a higher grade level each day 

for math, reading, or another content 

 The student receives math or reading services in SAGE 

 The student attends Renaissance Academy, grades 1-8 

 
For students receiving gifted services but not acceleration, the teacher should not check acceleration. 
He/she should designate the type of services in the comments section (examples: differentiation 
through enrichment in the gifted cluster classroom; flexible grouping for high ability). 
 
On middle and high school report cards, there is no box to check for acceleration. Instead, accelerated 
placement is reflected in course titles. 
 

 

K-8 English Language Promotion and Retention 
The decision to retain a student who qualifies for English Language support may not be related to the 
student’s acquisition of the English language.   
 
 

K-8 Special Education Promotion and Retention 
Guidelines for students receiving special education services should be the same as those for general 
education students.  The IEP team should not be used to retain a student who, by general education 
standards, would not otherwise be retained. 
 
However, an exception to this guideline could be made if a 3rd grade student with a disability has an 
Individualized Education Program (IEP). The IEP team and the pupil’s parent or guardian could agree that 
promotion is appropriate based on the pupil’s individualized education program. This decision would 
need to be made in 3rd grade, prior to the end of the school year.  
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GRADING & 
REPORTING 

 
 
 
 
 
 

 
 
A.R.S. § 15-516 states: 
A full-time teacher who is employed by a school district or a charter school is immune from personal liability for all acts done 
and actions taken in good faith in evaluating or grading any student.  

 
A.R.S. § 15-521 states: 
Every teacher shall: 
1. Make student learning the primary focus of the teacher's professional time. 
2. Hold pupils to strict account for disorderly conduct. 
3. Take and maintain daily classroom attendance. 
4. Make the decision to promote or retain a pupil in grade in a common school or to pass or fail a pupil in a course in high 
school. Such decisions may be overturned only as provided in section 15-342, paragraph 11. 
5. Comply with all rules and policies of the governing board that relate to the duties prescribed in this section.  
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Reporting 
 
Parent Communication 
Deer Valley Unified School District strongly values a parent/guardian’s role in a child’s education. It is 
through communication that teachers can help parents stay involved. In addition, ongoing 
communication helps parents stay informed about their child’s academic progress. Parent contact or 
attempt to contact parents by phone, conference, or e-mail should be kept on file by the teacher. 
Records should include the date, student name, parent name, phone number, and notes concerning the 
contents and results of the conversation. For more information, contact your campus administrator.  
 

PowerSchool 
Deer Valley Unified School District provides parents with a means of staying up-to-date on their child’s 
progress. PowerSchool is a secure website that gives parents the opportunity to check grades, monitor 
attendance, and e-mail teachers.  Since teachers are required to update student grades weekly, parents 
always have an updated picture of their child’s academic progress. 
 
 

Special Program Reporting 
Progress reporting for students with IEPs, 504s, and ELL Accommodations must be issued at the same 
frequency as general education students.  
 
 

Conferences 
Parent-teacher conferences give teachers the opportunity to discuss student progress with parents and 
allow parents to ask questions about their child’s learning. While this takes some time and effort, 
research is clear on the importance of parental involvement to student success. Four early release days 
have been built into the DVUSD calendar to provide teachers with an opportunity to meet with parents. 
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Traditional vs. Standards-Based Grading 
 
Grades are the reporting tool we use to communicate with students, parents, and other academic 
institutions about how a student has done in showing what he or she knows and is able to do in a 
given content area. Many of our classrooms utilize a traditional grading system while others may 
utilize a standards-based grading system. The table below describes each grading system. 
 

Traditional Grading Standards-Based Grading 

1. Based on assessment methods 
(quizzes, tests, homework, projects, 
etc.).  One grade/entry is given per 
assessment. 

1. Based on learning goals and 
performance standards.  One 
grade/entry is given per learning goal. 

 

2. Assessments are based on a 
percentage system.  Criteria for 
success may be unclear. 

 

2. Standards are criterion or 
proficiency-based.  Criteria and targets 
are made available to students ahead of 
time. 

 

3. Use a mix of assessment, 
achievement, effort and behavior to 
determine the final grade.  May use 
late penalties and extra credit. 

 

3. Measures achievement only OR 
separates achievement from 
effort/behavior.  No penalties or extra 
credit given. 

 

4. All assignments and assessments are 
included in the gradebook and the grade is 
averaged. Gradebook is organized by 
sources of information or grading tasks: 
quizzes, tests, homework, etc. 

4. Selected assessments (tests, quizzes, 
projects, etc.) are used for grading 
purposes. Gradebook is organized by 
learning topics which are based on  
grade level learner expectations. 

 

5. Homework assignments are averaged 
into the calculation of the report card 
grade. 
 

5. Responses to student homework are 
focused on feedback, not grades. 
Homework is practice, not a 
demonstration of proficiency. 

 

6. Include every score, regardless of 
when it was collected.  Assessments 
record the average - not the best - 
work. 

 

6. Emphasize the most recent evidence 
of learning when grading. 
 
 

 

Adapted from O’Connor K (2002).  How to Grade for Learning: Linking grades to standards (2nd ed.). 

 Thousand Oaks, CA: Corwin Press. 
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How PowerTeacher Gradebook Calculates Grades 
The internal working of PowerTeacher Gradebook calculates grades based on total points, taking into 
consideration any category weight.  PowerTeacher Gradebook displays the percentage for informational 
purposes only.  Use the report “Individual Student Report” to explain grading to a parent/ guardian/ 
student.  The bottom of the report shows a breakdown of the Category/ Assignment Summary. 
 

Grading Guidelines 
The DVUSD grading checklist (Pre-K–Kinder) should reflect the Pre-K guidelines and Kindergarten. The 
DVUSD report cards (Grades 1–8) are to reflect each student’s individual growth and acquisition of the 
Arizona College and Career Ready Standards. 

 Teachers are to maintain students’ grades and progress on the District’s electronic grade book 

program. 

 Teacher grade books are auditable documents and are maintained digitally by network services. 

 Final grades for a school year are to be maintained in the student’s cumulative permanent 

record. 

 Formative and diagnostic instruments, such as Universal Screeners and running records, are not 

to be taken for a grade. 

 Every effort should be made to record a minimum of one grade per week for each content area. 

The first week of school, district-wide assessments, and state testing weeks are allowable 

exceptions. 

 Grades are to be updated on a weekly basis. Teachers should take no more than  five (5) school 

days (with exceptions only for major projects) from the assignment due dates to enter its grade. 

 Homework should not be weighted more than 5% of the overall grade. 

 Allow students every possible opportunity for demonstrating mastery of the curriculum by 

providing new assignments for a grade through the end of the grading period. 

 Grades shall not be recorded on introductory skills. Grades are to be an evaluation of academic 

standards and content mastery. 

 Grades for retaught concepts shall replace the original grade.  

 Citizenship (conduct) grades are to be an evaluation of a student’s attitude and behavior. It 

should not change the grade in the academic area. State law requires that academic grades are 

a reflection of relative content mastery (§15-342, §15-521, §15-701). Behaviors such as turning 

in work late, not writing name on paper, or other academic behavior concerns should be 

reflected in the citizenship (conduct) grade, as with other concerns of this nature. Students with 

repeated problems may require a behavioral intervention.  

 Students are not to receive an academic grade or bonus points for bringing classroom supplies, 

school or district paperwork, etc. In addition, students are not to be penalized for not bringing in 

classroom supplies, school or district paperwork, etc. 
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Report Card Standard Tagging Requirements, Grades 1-6 
What is tagging? 
Associating a specific standard or standards to an assessment entered into Power Teacher Grade Book.  
After tagging, teachers enter a Performance Level (1-4) based on how the student performed on the 
task linked to the given standard(s).     
What should be tagged? 
The Teacher of Record should tag assessments (formative or summative) and final projects.  Every 
standard has to be tagged at a minimum of one time per school year. 
When should teachers tag?  
Tagging of standards is completed when the teacher puts a grade into the grade book. 
How many standards should be tagged to each assessment?  
This is up to the teacher as long as the other requirements of tagging are fulfilled.  
Can a teacher override performance levels?  
Overriding the final performance level for each standard is discouraged.  In rare instances, an override 
would need to be approved by the administrator at that school.   

 

Performance Levels 

4 = Demonstrates above grade level proficiency independently 

3 = Demonstrates grade level proficiency independently 

2 = Demonstrates grade level proficiency with support 

1 = Demonstrates below grade level proficiency with support 

 

Description of Performance Levels 

The Performance Levels indicated by 1-4 are not based on a percent.  It is a performance indicator based 

on the student’s performance toward meeting grade level standards.  

 

4 = Demonstrates above grade level proficiency independently 

The student consistently demonstrates above grade level proficiency independently for this reporting 

period.* 

 

3=Demonstrates grade level proficiency independently 

The student consistently demonstrates proficiency for the grade level concepts and skills independently 

for this reporting period.  

 

2=Demonstrates grade level proficiency with support 

The student usually demonstrates the skill or understands the concepts and meets grade level 

expectations with support for this reporting period.  

 

1=Demonstrates below grade level proficiency with support 

The student performs below grade level with support and is not meeting expectations for this reporting 

period.  

*Independently = The ability to demonstrate proficiency of standards without assistance after being 

taught a concept or skill. 
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Grading in Special Programs 
 
English Language Learners 
The decision to promote or retain EL students in Deer Valley Unified School District will be made by a 
team consisting of the EL teacher, the classroom/core teacher, and the counselor at the middle and high 
school levels.  The decision to retain a student in DVUSD who qualifies for English Language 
Development can be made if the student received English Language Development for a minimum of 
three years or if the reason to retain is not related to the student’s acquisition of the English language.  
Documentation for retention must include the WICP (Written Individual Compensatory Plan) in addition 
to all other district required forms.  The classroom/core teacher does not have the sole right or 
responsibility to promote or retain EL students. 
 
Students participating in ELD programs are to be held accountable for the content area courses they 
attend during the day.  Self-contained ELD teachers will be responsible for issuing grades in the areas 
that they directly teach.  Mainstream ILLP teachers will issue content area grades based upon the ELP 
standards and accommodations documented in the ILLP binder. 
 

Gifted Students 
• Ensure grade-level material is learned. 

• If students are doing enrichment material only, the grade still represents mastery of on-grade-level 

material. A teacher may choose to use an addendum to the report card, such as a rubric, to provide 

feedback on advanced material. Feedback may also be given in the comment section of the report card. 

This typically applies to gifted cluster classrooms. 

• If the course name indicates advanced material (Algebra I Honors, IB MYP, Advanced Science), then we 

grade against those advanced standards. 

• If the student has accelerated a grade level or more, s/ he is graded against the same standards as 

his/her older classmates (SAGE, single subject acceleration). 

Adapted from Wormeli, R (2007-2008). Fair Isn’t Always Equal: Assessment and Grading in the 

Differentiated Classroom. 

 

Students with Disabilities 

All students with disabilities receive grades based upon grade level standards.  If a student is taking the 
alternate assessment and received instruction based upon  Common Core Connector Standards selected 
for the student ,  the teacher of record enters a letter grade and checks the  appropriate performance 
level from 1-4.  The teacher of record will then check the “Modification” box.  For all other students with 
disabilities, the teacher of record will enter the grade, will check the appropriate performance level from 
1-4, and will check the “Accommodation” box.  Accommodations and modifications are written into the 
student's IEP. 

 
 



 

35 
 

Procedures for Incomplete Grades – Grades 1-8 
 
If incomplete grades are to be issued, there must be: 

 Prior approval from the principal 

 Documentation from the teacher with a completion plan 

 A reasonable timeline set, generally not to exceed 10 school days 
 
It is the responsibility of the teacher to notify the Registrar and parents of the changed grade. 

 
NOTE: Every effort should be made so a DVUSD student does not have the option to choose to fail by 
not completing work or turning in assignments. It is the expectation that all possible interventions will 
be done to assist students struggling with these expectations. Campus procedures should reflect a 
specific process for identifying and supporting these students per the determined intervention process. 
Parents/guardians should be a part of this process. 
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Grading Procedures — Kindergarten 
Teachers will communicate to parents all grading practices and procedures at the beginning of the 
school year.  Report cards are required for new students who have attended at least 10 days during a 
quarter. 
 
The following grading system for Kindergarten will be used on the report card in all academic subjects 
including: Reading, English Language Arts, Science and Social Studies.   

 
Performance Levels 

4 = Demonstrates above grade level proficiency independently 

3 = Demonstrates grade level proficiency independently 

2 = Demonstrates grade level proficiency with support 

1 = Demonstrates below grade level proficiency with support 

 

Description of Performance Levels 

The Performance Levels indicated by 1-4 are not based on a percent.  It is a performance indicator based 

on the student’s performance toward meeting grade level standards.  

 

4 = Demonstrates above grade level proficiency independently 

The student consistently demonstrates above grade level proficiency independently for this reporting 

period.* 

 

3=Demonstrates grade level proficiency independently 

The student consistently demonstrates proficiency for the grade level concepts and skills independently 

for this reporting period.  

 

2=Demonstrates grade level proficiency with support 

The student usually demonstrates the skill or understands the concepts and meets grade level 

expectations with support for this reporting period.  

 

1=Demonstrates below grade level proficiency with support 

The student performs below grade level with support and is not meeting expectations for this reporting 

period.  

 

*Independently = The ability to demonstrate proficiency of standards without assistance after being 

taught a concept or skill. 

 
ADE Student Teacher Connection Compliance with Race to the Top 

Deer Valley Unified School District will report to Arizona Department of Education a final year end grade 
for all students.  “New” Kindergarten Teachers will be required to enter a final grade (4, 3, 2, 1) for their 
students in the Term Y1 in PowerSchool prior to quarter 4 grades being stored for their subjects of math, 
reading, science, social studies and writing. 
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Student Citizenship (Conduct) - Kindergarten 
 

Teachers will mark areas of needed improvement on the report card with an X. 
Previous parent communication regarding citizenship (conduct) issues should be documented. 

 
 

Citizenship (Conduct) Area Explanation 

  

Listens attentively Actively listens and is involved in instructional presentation 

  

Follows directions Follows teacher’s instruction promptly without excessive 
reminders 

  

Stays on task Is appropriately engaged in classroom activities 

  

Works well independently Works independently without undue assistance from teacher 
or others 

  

Functions as a group member Works cooperatively with others 

  

Completes work in a timely manner  Turns in completed assignments at the time the teacher has 
specified 

  

Prepares for class Has necessary items, including assignments and supplies 

  

Respects rights and property of others Respects and accepts differences among others including the 
property of others 

  

Exhibits self-control Is able to stay in seat, respond appropriately to requests and 
conversations and respects others’ learning 

  

Follows school and classroom rules Obeys all campus and classroom rules 
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Grading Procedures – Grades 1 & 2 
 
Teachers will communicate to parents all grading practices and procedures at the beginning of the 
school year.  It is part of the district standards that progress reports are provided to parents at a 
minimum of halfway through each grading quarter. Report cards are required for new students who 
have attended at least 10 days during a quarter. 
 
Academic Subjects 
It is recommended that the assignment of academic grades for each subject area be based on a 
composite or average of a student’s performance on daily assignments, performance indicators, tests, 
projects, and other classroom activities as determined by the classroom teacher.  No one test or project 
should be more than 25% of the total grade. 
 
The following grading system for first grade will be used on the report card in all academic subjects: 
Reading, English Language Arts, Science and Social Studies. Plus and minus signs may be used for 
academic subjects in first grade. 
 
Academic Subject Grade 
90-100  E Exceeds 
70-89  S Standards Met 
60-69  N Needs Improvement 
59 & below U Unsatisfactory 

Performance Level Indicator 
4 = Demonstrates above grade level proficiency independently 

3 = Demonstrates grade level proficiency independently 

2 = Demonstrates grade level proficiency with support 

1 = Demonstrates below grade level proficiency with support 

 
Special Areas 
Two separate grades will be used for grading in the special areas (Art, Music, Physical Education, and 
Band): an individual achievement grade and a conduct grade.  Each special area teacher should prepare 
guidelines for grading that identify the criteria to be used in student evaluation.  These guidelines should 
be made available to the principal, classroom teachers, parents/legal guardians, and students. 
 
The following grading scale will be used for Special Area achievement and citizenship (conduct) grades: 

90-100  E Exceeds the Standards 
70-89  S Standards Met 
60-69  N Needs Improvement 
59 & below U Unsatisfactory 

 
Achievement:  The individual achievement grade takes into consideration mastery of standards and skill 
development.  A variety of evaluative techniques should be used for determining a child’s achievement 
grade.  Such techniques may include class discussion, knowledge testing, skill testing, and teacher 
observation. 

 
Citizenship (Conduct):  The citizenship (conduct) grade is to be based on a combination of effort and 
behavior.  Citizenship is defined on page 39. Consult the student conduct checklist on the grade 1-6 
report card and/or your school’s discipline plan for guidelines in evaluating student behavior.  
PowerSchool does not allow the use of plus and minus signs for citizenship (conduct) grades in Special 
Areas. 
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Student Citizenship (Conduct) – Grades 1 & 2 
 

Teachers will mark areas of needed improvement on the report card with an X. 
Previous parent communication regarding citizenship (conduct) issues should be documented. 

 
 

Citizenship (Conduct) Area Explanation 

  

Listens attentively Actively listens and is involved in instructional presentation 

  

Follows directions Follows teacher’s instruction promptly without excessive 
reminders 

  

Stays on task Is appropriately engaged in classroom activities 

  

Works well independently Works independently without undue assistance from teacher 
or others 

  

Functions as a group member Works cooperatively with others 

  

Completes work in a timely manner  Turns in completed assignments at the time the teacher has 
specified 

  

Is prepared for class Has necessary items, including assignments and supplies 

  

Respects rights and property of all Respects and accepts differences among others including the 
property of others 

  

Exhibits self-control Is able to stay in seat, respond appropriately to requests and 
conversations and respects others’ learning 

  

Follows school and classroom rules Obeys all campus and classroom rules 

  

Displays appropriate playground 
behavior 

Interacts appropriately with peers and uses the equipment in a 
responsible manner 
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Grading Procedures – Grades 3-6 
 
Teachers will have ongoing communication with parents/legal guardians regarding academics, behavior, 
grading practices and procedures.  Before marking a conduct concern on report card parent contact 
must be made.  It is part of the district standards that progress reports are provided to parents/legal 
guardians at a minimum of halfway through each grading quarter.  Report cards are required for new 
students who have attended at least 10 days during a quarter. 
 

Academic Subjects 
It is recommended that the assignment of academic grades for each subject area be based on a 
composite or average of a student’s performance on daily assignments, performance indicators, tests, 
projects, and other classroom activities as determined by the classroom teacher.  No one test or project 
should be more than 25% of the total grade. 
 
On the report card, when describing acceleration, accommodation, modification as they relate to 
student instruction it is appropriate to write “The curriculum has been accelerated, accommodated, 
modified to meet student needs”.  It is not appropriate to refer to a student as EL, Gifted, having a 504 
etc. 
 
All teachers in grades 3-6, including Special Ed, EL, and Gifted will provide midterm progress reports and 
quarterly grades.  The grading system A, B, C, D, and F will be used.  Plus and minus signs will be used 
where appropriate (see chart).  
 
The following grading system for grades 3-6 will be used on the 2nd through 6th Elementary Report Card 
in all academic subjects: Reading, English Language Arts, Science and Social Studies.  Plus and minus 
signs may be used. 
 
    Exceeds the 
Standards 

Standards Met Needs Improvement Unsatisfactory 

100-98 = A+ 
93-97 = A 
90-92 = A- 

89-88 = B+      79-78 = 
C+ 
83-87 = B        77-73 = C 
80-82 = B-       72-70 = C- 

69-68 = D+ 
              63–67 = D 
              60-62 = D- 
 

59/below = F 

Performance Level Indicator 
4 = Demonstrates above grade level proficiency independently 

3 = Demonstrates grade level proficiency independently 

2 = Demonstrates grade level proficiency with support 

1 = Demonstrates below grade level proficiency with support 
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Special Areas 

Two separate grades will be used for grading in the special areas (Art, Music, Physical Education, and 
Band): an individual achievement grade and a conduct grade.  Each special area teacher should prepare 
guidelines for grading that identify the criteria to be used in student evaluation.  These guidelines should 
be made available to the principal, classroom teachers, parents/legal guardians, and students. 
 
The following grading scale will be used for Special Area achievement and citizenship (conduct) grades:  

90-100  E Exceeds the Standards 
70-89  S Standards Met 
60-69  N Needs Improvement 
59 & below U Unsatisfactory 

 
 
Achievement:  The individual achievement grade takes into consideration mastery of standards and skill 
development.  A variety of evaluative techniques should be used for determining a child’s achievement 
grade.  Such techniques may include class discussion, knowledge testing, skill testing, and teacher 
observation. 
 
Citizenship (Conduct):  The citizenship (conduct) grade is to be based on a combination of effort and 
behavior.  Citizenship is defined on page 42.  Consult the student conduct checklist on the grade 1-6 
report card and/or your school’s discipline plan for guidelines in evaluating student behavior.  
PowerSchool does not allow the use of plus and minus signs for conduct grades in Special Areas. 
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Student Citizenship (Conduct) – Grades 3-6 
 

Teachers will mark areas of needed improvement on the report card with an X. 
Previous parent communication regarding citizenship (conduct) issues should be documented. 

 
 

Citizenship (Conduct) Area Explanation 

  

Listens attentively Actively listens and is involved in instructional presentation 

  

Follows directions Follows teacher’s instruction promptly without excessive 
reminders 

  

Stays on task Is appropriately engaged in classroom activities 

  

Works well independently Works independently without undue assistance from teacher 
or others 

  

Functions as a group member Works cooperatively with others 

  

Completes work in a timely manner  Turns in completed assignments at the time the teacher has 
specified 

  

Prepares for class Has necessary items, including assignments and supplies 

  

Respects rights and property of others Respects and accepts differences among others including the 
property of others 
 

Respects authority  Respects and accepts direction from school staff 
 

Exhibits self-control Is able to stay in seat, respond appropriately to requests and 
conversations and respects others’ learning 

  

Follows school and classroom rules Obeys all campus and classroom rules 

  

Displays appropriate playground 
behavior 

Interacts appropriately with peers and uses the equipment in a 
responsible manner 

 
 

Displays appropriate cafeteria 
behavior Behaves appropriately in a cafeteria setting 
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Grading Procedures – Grades 7-8 
 

Teachers will communicate to parents/legal guardians all grading practices and procedures at the 
beginning of the school year.  It is part of the district standards that progress reports are provided to 
parents/legal guardians at a minimum of halfway through each grading quarter.  Report cards are 
required for new students who have attended at least 10 days during a quarter. 
 
It is recommended that the assignment of academic grades for each subject area be based on a 
composite or average of a student’s performance on daily assignments, performance indicators, test, 
projects, and other classroom activities as determined by the classroom teacher.  No one test or project 
should be more than 25% of the total grade. 
 
Any high school math course taught in grades 7 and 8 will use the high school semester grading system.  
Each semester grade will be cumulative over the 18 weeks and constitute 80% of the final semester 
grade.  Each semester final exam grade is 20% of the final semester grade. 
 
 

Transfer Procedures for Grades 7 and 8 
 

Grades for 7th & 8th 
Transfer grades for completed grading periods: 
School Registrar will enter these grades into PowerSchool Historical grades, indicating the school in 
which these grades were earned.  School Registrar will share these transfer grades with school 
counselors and classroom teachers. 
 
Transfer grades during a current grading period: 
School Registrar will give grades to school counselor and classroom teachers. 
Classroom teachers will calculate the transfer grade into the current grading period. 
Classroom teachers will need to create an assignment(s) to average this transfer grade in accordingly to 
their “grade setup/category weighing”.  
 
Students transferring with only 10 days left in the current grading period will receive the grades from 
their previous school.  Classroom teachers should exempt these students from any assignment that 
might fall during this grading period. 
 
 
Grades Different from DVUSD Grading System 
When a student brings in course grades that do not match the DVUSD grading system, the following will 
be used: 
 
Standards Based Grades    Letter Grading 
              Exceeds     A 

Meets     C 
Approaches    D 
Falls Far Below    F 



 

44 
 

 

Math Placement & Test Out Procedures for Transfer Students 
 
Our goal is to place students where they will be most successful. Please use the flow chart below for 
guidance. 
 
 
 
  
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

Student has taken a 
high school equivalent 

course. 

HS math course is on 
a high school 

transcript. 

Student takes Middle 
School Math Placement 
Test. 

Student is placed in 
Algebra 1-2. 

NO:  7th or 
8th grade 

NO:  9th 
grade 

YES 

Student receives credit 
and is placed accordingly. 

YES 

NO 

Want 
credit? Student takes test 

out. 

Student takes Algebra 
Proficiency Exam 
(places in Geometry) or 
Geometry Proficiency 
Exam (places into 

Algebra 3-4) 

Don’t want 
credit only 
placement? 
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Final End-of-the-Year Grade Calculation Procedures – Grades 7-8 
 
An average of the four quarter grades will produce the final, year-end grade. PowerSchool will do this.  If 
a student has received an F or if the grade is very close to the next higher or lower grade, teachers 
should calculate a student’s final grade based on grade points using the following four-point scale: 

 
A = 4 points (90% – 100%) 
B = 3 points (80% -   89%) 
C = 2 points (70% -   79%) 
D = 1 point (60% -   69%) 
F = 0 points (  0% -   59%) 

 
Students are required to earn a minimum of three points over four quarters in each class to promote 
to the next grade level. 
 
The four quarter grades will be averaged.  The final grade will then be assigned based on the average of 
the points using the above scale.  The rules of rounding will apply.  
 
Examples are given below for the final grading procedure: 
 

Year End Grade Setup in PowerTeacher Gradebook 
 
Teachers (7th/8th) will be responsible to configure their Grade Setup for Y1 in PowerTeacher Gradebook 
in order for the Y1 grade to be stored correctly.  Prior to grades being stored teachers/counselors 
would verify all students are in compliance with the page 43 of the PRAG. 
 
*Middle School Students Taking High School Algebra 1-2 
The end of year calculation for students who fail the first semester of Algebra 1-2 will be calculated 
using only quarter 3 and quarter 4 math grades. 
 
 
 
Select your Grade Set up  
 
Select Reporting Term Y1 
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EXAMPLE I: 

 1st Q 2nd Q 3rd Q 4th Q Final 

Grade B C D C C 

Points 3 2 1 2 2 

 
     

C


2
4

8

4

2123
 

 
EXAMPLE II: 

 1st Q 2nd Q 3rd Q 4th Q Final 

Grade F F F B D 

Points 0 0 0 3 .75 

 

D


75.
4

3

4

3000
 

EXAMPLE III: 

 1st Q 2nd Q 3rd Q 4th Q Final 

Grade B A B A A 

Pts 3 4 3 4 3.5 

     

   
  

3  4  3 4

4

14

4
 3.5 rounds to 4  A  

 
The exception to this is the actual average of 0.5.  If this is the average, the teacher must then average 
the percents from each quarter.  The averaged percent will then determine the final grade. 
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EXAMPLE IV:  Averages are 0.5 
 
  (a) 

 1st Q 2nd Q 3rd Q 4th Q Final 

Grade F F F C D 

Pts 0 0 0 2 0.5 

% 59 59 59 79 64 

 

   
  

0  0  0  2

4

2

4
 0.5 rounds to ?  ?  

 

   
  

59%  59%  59% 79%

4

256%

4
 64%  D  

 

 1st Q 2nd Q 3rd Q 4th Q Final 

Grade F F F C F 

Pts 0 0 0 2 0.5 

% 50 50 50 70 55 

 

   
  

0  0  0  2

4

2

4
 0.5 rounds to ?  ?  

   
  

50%  50%  50% 70%

4

220%

4
 55%  F  

 
In all subject areas, academic and exploratory, letter grades A, B, C, D, or F will be used.  
 
 90-100  = A  I = Incomplete 
 80-89  = B   
 70-79  = C  N = No Grade Given 
 60-69  = D 
 59 & below = F  P = Pass 

  (Given to teacher assistant only) 
 

Citizenship (Conduct) 
Teachers will assign one conduct grade E, S, N, U for each subject which will reflect the student’s 
attitude, level of learning, enthusiasm, responsibility, and participation in learning. Citizenship (conduct) 
grades do not affect inclusion on Honor Roll or Principal’s List. 
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High School Courses in Middle School 
 

Grades for honors high school courses taken at the middle school level are weighted on the student’s 
high school transcript.  
 
Credit may only be issued for high school credit when it appears on an official high school transcript.  
The course implemented must utilize the high school curriculum, the assessments and grading criteria of 
the high school course and all courses must be given a letter grade, which will be posted on the 
transcript.  
 

Course Level Placement Changes 
Students who request an Honors level course are accepting the rigor that come with these advanced 
academic courses. Once students and parents agree to the requirements, they will be enrolled in an 
advanced academic course. No level changes will be considered for students in advanced academic 
classes before the 15th day of class and after the 25th day of class. Only a teacher can recommend 
students for a placement change in an advanced academic class. The teacher will only consider students 
for a placement change whose effort is consistent with the expectation yet show limited success in the 
class.  Students may request a level change from a regular level course to an honors level course within 
the first 15 days of the semester, provided there is sufficient data that such a change is merited. This 
follows DVUSD high school placement change procedures as found in the high school Academic Planning 
Guide. 
 

Procedures for Course Withdrawal 
Any student, regular, (H), (AP), or (IB), who withdraws from a class after the first fifteen (15) days of the 
semester, but before the end of the tenth (10) week will receive a grade of WP or WF.  Requests for 
class withdrawals will not be processed after the tenth (10) week of the semester. WP or WF grades will 
be posted on a student’s transcript but not factored into GPA or class ranking 

 
Students who have earned high school credit will be provided with a Deer Valley Unified School 
Transcript if withdrawing from Deer Valley Unified School District. 
 
In the summer before their 9th grade year begins, students may take physical education and health for 
high school credit. 
 
 

Promotion Ceremony Procedures 
 

In order to participate in the Promotion Ceremony, Deer Valley Unified School District promotion and 
retention procedure states that students must receive a final year end passing grade of a D average or 
better in each of the following courses: Language Arts, Math, Science, Social Studies, PE, and 
Exploratory.  All Exploratory course grades will be averaged for a final year end grade.  Behavior may 
also be a determining factor. 
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Academic Recognition Grades K-8 
 
In order to be eligible for academic recognition, students must have full-time status. 
 

Principal’s List 
All A’s  
No N’s or U’s in Special Area Achievement Grades (Art, Music, P.E., Band) 
No Incompletes 
 

 
Honor Roll 
A’s or B’s 
No C’s, D’s, or F’s 
No N’s or U’s in Special Area Achievement Grades (Art, Music, P.E., Band) 
No Incompletes 

 

Citizenship (Conduct) 
Teachers will assign one conduct grade E, S, N, U for each subject which will reflect the student’s 
attitude, level of learning, enthusiasm, responsibility, and participation in learning. Citizenship (conduct) 
grades do not affect inclusion on Honor Roll or Principal’s List; an “X” in any of the Conduct areas will 
not affect Honor Roll or Principal’s List status. 
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Committee Members 
 
The Promotion, Retention, Acceleration & Grading Handbook was revised in order to align the state 
regulatory statutes and district guidelines for the schools and the district stakeholders.  Thank you to the 
following committee members: 
 

Name     School/ Position 
 

Mike Andersen    Principal – Barry Goldwater HS 
Vicki Boone    Software Specialist – IS&T 
Jennifer Buchanan   CIAS / ELA Literacy – DO 
Lisa Crain    Principal – Desert Sage 
Kim Crooks    Principal – Desert Sky MS 
Cathy Dudzinski    Teacher – Highland Lakes 
Gayle Galligan  Associate Superintendent of Curriculum, Instruction & 

Assessment - DO 
Debbie Granillo    CIA Administrative Assistant 
EJ Jamsgard    Counselor – Deer Valley Middle  
Kim Lanese    Gifted Services Specialist - DO 
Becky Schultz    Counselor- Desert Sky MS 
Chad Segersten    Principal – Gavilan Peak 
Brittany Sutton    Teacher – Barry Goldwater HS 
 

 

Thank you also to the following parents who contributed their insight: 
 
 Dawn Hansen    Desert Sage 
 Torrye Ptiman    Desert Sage 
 Judy Chepeus    Desert Sky Middle School 
 Carol Decker    Gavilan Peak 

Melissa Samuelson   Gavilan Peak 
 
 
 

Notification Letters/Forms 
 

Parent letters and forms referred to in this document begin on page 52.  District letters and forms are 
sent electronically to administrators, school secretaries, and counselors.  These forms include K-8 
acceleration, promotion, and retention forms, K-6 retention forms and 7-8 retention/reassignment 
forms. 
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Appendix 
 

 
Parent/Legal Guardian Request for Whole Grade Acceleration Form  Page   52 
 
Parent/Legal Guardian Request for Single-Subject Acceleration Form  Page   53 
  
Parent/Legal Guardian Promotion Appeal Form     Page   54 
 
Parent/Legal Guardian Retention Appeal Form     Page   55 
 
Parent/Legal Guardian Whole Grade Acceleration Appeal Form   Page   56 
 
Exclusion and Exemptions from School Attendance Form (Chronic 
Health Condition) Policy JHD       Page   57 
 
Exclusion and Exemptions from School Attendance Physician’s Form  Page   58 
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Parent/Legal Guardian Request for Whole Grade Acceleration K-8 

 
School       
 
Student Name      Date of Birth  Grade   Date  
 
Parent/Legal Guardian Name             Parent Phone    
 
When circumstances indicate that acceleration in grade placement is in the best interest of the student, close 
cooperation between the parents/legal guardians and all school personnel involved is imperative.  Each student’s 
placement will be considered individually and decisions will be made only after a careful study of facts relating to 
the student’s growth and development.  The student’s academic achievement level and cognitive ability are 
important, but physical and social characteristics are also determining factors.  A decision should be based on 
sufficient data collected over a period of time and motivated by a desire to place the student in the school 
program where the greatest success will result. 
 
If parents/legal guardians feel grade acceleration is in the best interest of the child they will: 

1. Complete this form and submit it to the school’s principal 
2. Parents may provide academic data that indicates the student has exceeded achievement as 

measured by Arizona state standards and district expectations for the current grade level.  
 

The principal will meet with parent/legal guardian and acceleration team as defined in the “Acceleration” section 
of the “Promotion, Retention, Acceleration and Grading Handbook” and will forward the Iowa Acceleration 
Retention Scale Summary and Planning Record to the Superintendent for review.  The final decision to accelerate a 
student rests with the Superintendent. Parental/legal guardian involvement in all steps of the process is vital. 
 
Parent/Legal Guardian Signature       Date      
 
Principal Signature       Date      
 
 
 
 
 
 
2/2014 dg 
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Parent/Legal Guardian Request for Single-Subject Acceleration K-8 

 
School       
 
Student Name      Date of Birth  Grade   Date  
 
Parent/Legal Guardian Name             Parent Phone    
 
Requesting acceleration in (content area)       
 
When circumstances indicate that acceleration in a single subject is in the best interest of the student, close 
cooperation between the parents/legal guardians and all school personnel involved is imperative.  Each student’s 
placement will be considered individually and decisions will be made only after a careful study of facts relating to 
the student’s growth and development.  The student’s academic achievement level and cognitive ability are 
important, but physical and social characteristics are also determining factors.  A decision should be based on 
sufficient data collected over a period of time and motivated by a desire to place the student in the school 
program where the greatest success will result. 
 
If parents/legal guardians feel grade acceleration is in the best interest of the child they will: 

1. Complete this form and submit it to the school’s principal 
2. Parents may provide academic data that indicates the student has exceeded achievement as 

measured by Arizona state standards and district expectations for the current grade level.  
 

The principal will meet with parent/legal guardian and acceleration team as defined in the “Acceleration” section 
of the “Promotion, Retention, Acceleration and Grading Handbook” to determine the best placement for the 
student.  The final decision to accelerate a student in a single subject rests with the principal. Parental/legal 
guardian involvement in all steps of the process is vital. 
 
 
Parent/Legal Guardian Signature       Date      
 
Principal’s Decision: 
 
     Single-subject acceleration request approved for     school year          
     Single-subject acceleration request not approved  
 
Comments:              
              
 
Principal Signature       Date      
 
2/2014 dg 
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K-8 Parent/Legal Guardian Promotion Appeal Form 

 
 
Date      

Student’s Name          Grade    

Teacher’s Name       School       

Parent/Legal Guardian Name          

Address             

Parent Email       Parent Phone      

 
1. Within five days from the notification of intent promote, parent or legal guardian will complete a 

Promotion Appeal form, submit it to the school secretary and schedule a meeting with the principal.   

2. The appeal process will start immediately upon the parent/legal guardian’s completion and submission of 

an Appeal form and all documentation. 

3. Parent appeals to the Governing Board will be reviewed in June. 
 
Parent/Legal Guardian: Please state your position as factually as possible using the space below.  If additional 
sheets are required, please attach them to this form.  Gather all pertinent data/documentation to support your 
appeal and attach to this form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Parent/Legal Guardian Signature       Date     
   
3/2012 jb      
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K-8 Parent/Legal Guardian Retention Appeal Form 

 
 
Date      

Student’s Name          Grade    

Teacher’s Name       School       

Parent/Legal Guardian Name          

Address             

Parent Email       Parent Phone       

 
1. Within five days from the notification of intent to retain or promote, parent or legal guardian will 

complete a Retention Appeal form or Promotion Appeal form, submit it to the school secretary and 

schedule a meeting with the principal. 

2. The appeal process will start immediately upon the parent/legal guardian’s completion and submission of 

an Appeal form and all documentation. 

3. Parent appeals to the Governing Board will be reviewed in June. 
 
Parent(s)/Legal Guardian(s):  Please state your position as factually as possible using the space below.  If 
additional sheets are required, please attach them to this form.  Gather all pertinent data/documentation to 
support your appeal and attach to this form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Parent Signature       Date        
 
3/2012 jb      
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K-8 Parent/Legal Guardian Whole Grade Acceleration Appeal Form 

 
 
Date      

Student’s Name          Grade    

Teacher’s Name       School       

Parent/Legal Guardian Name          

Address             

Parent Email       Parent Phone      

 
1. Within five days from the notification of the school acceleration team’s recommendation not to 

accelerate, parent or legal guardian will complete a Whole Grade Acceleration Appeal form and submit it 

to the Superintendent’s office.   

2. The appeal process will start immediately upon the parent/legal guardian’s completion and submission of 

an Appeal form and all documentation. 

3. In accordance with DVUSD Governing Board policy IKEB the final decision to accelerate a student rests 
with the Superintendent. 

 
Parent/Legal Guardian: Please state your position as factually as possible using the space below.  If additional 
sheets are required, please attach them to this form.  Gather all pertinent data/documentation to support your 
appeal and attach to this form. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Parent/Legal Guardian Signature       Date     
   
2/2013 jb      
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J-1983            ©1994 by Arizona School Boards Association   JHD-EC 

EXHIBIT                      EXHIBIT 

 
EXCLUSIONS AND EXEMPTIONS FROM SCHOOL ATTENDANCE 

Instructional Agreement for Students with Chronic Health Conditions 
School Year     

Student Name        Grade     Date      

Parent Name         Address       

Person responsible for homework coordination         

Position       School      Phone     

 

 Eligibility Checklist: 

 Medical certification of chronic health condition (diagnosis, prognosis, and inability to attend school 
regularly). 

 Medical certification of physical limitations for physical education. 

 District office has noted chronic condition on attendance register. 

 If applicable, the school nurse informed of student’s chronic health condition. 

 Student’s teacher(s) informed of student’s chronic health condition. 

 If applicable, school counselor informed of student’s chronic health condition. 

 Physical education activities/requirements adapted according to medical certification. 

Certified teacher to provide homework during absences 
for the school year as follows: 

Signature: 

Parent/legal guardian agrees to return completed 
homework to the school for absences during the school 
year as follows: 

Signature: 

 
Approved by Superintendent          Date     
 
Annual review of instructional agreement: 

____ Number of excused 
absences due to chronic 
condition. 

____ Promotion requirements 
met via completed homework 
for excused absences. 

____ Transcripts and attendance 
record attached. 

For the     school year this student should / should not be registered as having a chronic 
health condition. 
 
Superintendent         Date      
 
Parent/Legal Guardian         Date      
Jb 3/2012 
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J-1982   © 2001 by Arizona School Boards Association   JHD-EB 
EXHIBIT                      EXHIBIT 

 

EXCLUSIONS AND EXEMPTIONS FROM SCHOOL ATTENDANCE 
Medical Certification of Students with Chronic Health Conditions 

(Obtained from a licensed physician or podiatrist) 
 

Date       
 

Student Name          School      Grade     
Parent/Legal Guardian Name        Address     
                
Date of Birth      Phone      Date of initial consultation    
 
Medical diagnosis: 
              
              
 
Medical prognosis: 
              
              
 
Physical limitations affecting physical education activities: 
              
             
              
 
Anticipated absences due solely to illness, disease, pregnancy complications, an accident or severe health 
problems of an infant child of a student (included anticipated surgeries, treatments, or hospitalizations that may 
interfere with school attendance during the      school year): 
             
            
 
Example 1:  The physical condition of     may result in frequent absences in the 
school year that may exceed ten (10) consecutive school days per semester, but I do not anticipate that he/she will 
be absent enough days for require homebound services. 
 
Example 2:     will require three (3) hospitalizations of approximately four (4) days’ duration 
each and three to five (3-5) treatments of one (1) day each during the school year. 
 
Other relevant information: 
             
              
            
Print Physician’s Name      Licensed Title 
 
            
Physician’s Signature     Date 
Jb 3/2012 


